Instructions for using the new “Participant Licence”.

The new rule which came into effect on the 1* January, 2017 is “a competitor under 18 years of age cannot enter a
race meeting or request a licence change”.

These function’s must be done by the competitor’s Parent/Legal Guardian.

This person can hold either a current “Competition Licence” OR a current “Participant’s Licence”.

You can apply for a “Participant’s Licence” at https://karting.net.au/cms/participant-licence

You will need a digital (jpeg) “passport” style photo ready to attach to the application. There is no cost involved and
the request is processed instantly. On completion of the application the Participant will be emailed with their licence
number and login details for their Participant’s Licence.

Once the Participant ID number is obtained the Parent/Legal Guardian must log into the “Minor’s Competition
Licence” at https://karting.net.au/cms/member

You will be asked to log in. Enter the Minor’s ID and password.

Identity Number; N12345

Password: eees

(note: password is case sensitive)

Login Cancel Forgottenpassword
[ I I e |

There is a forgotten password facility for your convenience if required. Click on the button and the passwordwill be emailed to
you.

You will be now presented with the drivers Home Page.
Move your mouse over the “My Details functions” section and a drop down box will show the available functions.
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You will then need to select the “Add, Change or Delete Participant Detail” function.
You will see that the Minor can no longer “Request Licence Change” or “Pre-Enter a Race Meeting” in this licence
as this can only be done by the Parent/Guardian from their Participant’s ID.



The next step is to “Add” the guardians “Participant ID” or “Competition Licence ID”. A maximum of TWO is allowed.

Add, Change or Delete Participant Detail

—Personal Details

larne: Robert SMITH
DOB: 09/05/2005 (11 years)
IDx N12345

~ Licence Details
Competition licence
Status: Current
Class: Cadet 12
Grade: C
OLT: 03/03/2015
STA: 06/02/2015

Card Issued: 26/11/2008

View more licence details 22

First issued: 11/02/2008

Expiry: 15/06/2017

Renewed; 20/02/2009

Restrictor; no

 Participapts

ID MNaghe Action
Mo Refords Found

dd |

[ Save H Cancel ]

Add the “Participant ID” and then click on OK

Add, Change or Delete Participant Detail

ID: P100

[ Okayﬂ Cancel

Add, Change or Delete Participant Detail

— Personal Details
MName: Robert SMITH

DOB: 09/05/2005 (11 years)
ID: N12345

- Licence Details
Competition licence
Status: Current

Class: Cadet 12
Grade: C
OLT: 03/03/2015
STA: 06/02/2015

Card Issued: 26/11/2008

View more licence details 22

Expiry: 15/06/2017

First issued: 11/02/2008

Renewed: 20/02/2009
Restrictor: no

 Participants

Showingltolofl << <
1>

ID |Name Action

P100|John SMITH | delete

Caad] N

\

Save Cancel

Check the ID selected is correct and if OK click on “Save” /



The “Participant” part of the Minor’s licence is now completed. This will allow ID “P100” to access this licence.

e e g
(hide)
‘ + Saved 'Ad d, Change or Delete Participant Detail’
Dets My Details functions...
—Personal Details ~ Licence Details
Name: Robert SMITH Competition licence
DOB: 09/05/2005 (11 years) Status: Current Expiry: 15/06/2017
D N12345 Class; Cadet 12 First issued: 11/02/2008
Grade: C Renewed: 20/02/2009
OLT: 03/03/2015 Restrictor: no
STA: 06/02/2015

— Participants Licenge Numbers
Card Issued: 26/11/2008

1D: P100
Mame; John SMITH

View mare licence details 22>

~Club Membership Details

This is done by logging into the “Participant’s Licence at https://karting.net.au/cms/member

Identity Number: P100

Password: eeee

{note: password Is case sensitive)

I Login ” Cancel H Forgotten password

Move your mouse over the “My Details functions” and a dropdown box will give you the following options :
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The Options available are

1. “Request Address or Licence Change” — This function is for changing the “Participant’s” own details.
This request is processed immediately.

2. “Request Address or Licence Change of a Minor” — This function allows you to access your Minor’s Licence and
request changes to their details.
The following screen is displayed :-
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{(hide)

My Details « Request Address or Licence Change of a Minor

Request Address or Licence Change of a Minor

Choose the minor you wish to make changes for:

Choose One |~ |
Robert SMITH €& Back to 'My Details'

Select the minor you wish to change by clicking on the driver’s name from the driver’s offered.

Request Address or Licence Change

— Personal Details  Contact Details

Mame: Robert SMITH Phone
DOB: 09/05/2005 (11 years) (home):
1D: N12345 Phone (work):

2

_Phone 6400 155 224
tmoolie).

~Residential Address rax:

Address Line 1: 34 Smithh Road Erall: fObE b coaidl

Confirm 7 z
Address Line 2: OE:;:T john@blui.com.au

Suburb/Town: Smithville

 Licence Details
Postcode: 2222

Only choose a Grade or Class if you want to request an

State: NSW ~ upgrade or downgrade
Preferred
~Postal Address Giade
Address Line 1: 34 Smith Road Preferred o
Class;

Address Line 2:

Suburb/Town: Smithville
Postcode: .2222
State: NSW v

[ Save H Cancel ]

You can request a change to any of the details and/or request a change to the licence Grade or Class. Click on “Save”
when completed. These changes have to be approved by the State Licencing Officer.
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‘ ¥ Your updated details have been forwarded to the AKA state office for processing

My Details functions...

rPersonaI Details | F Licence Details




3. “Change Password” — After you log in for the first time you may wish to change your password to something more
suitable. This occurs immediately and an email will be forwarded to you as confirmation.

4. “List Race Meeting Entrants” — You can use this function to view which drivers have already entered meetings
that have been opened open for Pre-Entries. Select “Club” from Club Dropdown box and the available meeting will
show

Select a meetihg
LOguuL N page
{hide)

My Details « List Race Meeting Entrants

List Race Meeting Entrants

—Race Meeting

—Race Entrants

Club Og\meigh Go-Kart Racing Club >
Race Meetings 2&V Junior Top Guns Round 1 |LJ

&Cho"se“e ——

\ & Back to 'My Details’

Then Click on View Classes.

List Race Meeting Entrants

—~Race Meeting ~Race Entrants
Club Oakleigh Go-Kart Racing Club -
Race Meetings 2017 Junior Top Guns Round 1 ~
~Race Classes
Showing 1to 8 of 8 S e
Class Race Order MNo. Entrants Infe
Cadet 9 4\ TBD 2 (Preentries: 2}
Cadet12 TEBD 2 (Preentries: 2)
Cadet 12 (J&P TBD 0 |
KA4 Junior]light TBD 2 (Preentries: 2)
KA4 Juniorllight C&P | TBD 0
KA4 Junior Heavy TBD 1 (Preentries: 1)
KA4 Junior Heavy C&F | TED 1 {Preentries: 1)
KAZ Junior TB8D 0 |
Total 3

Click on the class and the entrants for that class will be displayed (see next page)



List Race Meeting Entrants

—Race Meeting —Race Entrants

Club Oakleigh Go-Kart Racing Club i E for Cadet 12
Race Meetings 2017 Junior Top Guns Round 1 ~ irants for tadet

View Classes Showing 1to 2 of 2 S E

— Race Classes - Family name Given name Club

F GIBSON Samuel Oakleigh Go-Kart Racing Club
Showing 1to 8 of 8 << <] >
WOODHOUSE Isaac Go-Kart Club of Victoria
Class Race Order No. Entrants  Info
Cadet 9 TED 2 (Preentries: 2)
Cadet 12 TBD 2 (Preentries: 2)

You can then click on another class name to that class’s entries. Continue until finished.
After completing your views of classes click on “Back to My Details” to return to your homepage.

TBD a
£A9 rpor Hemy TED 1 {Preecrimes 1)
{emvy CEF TED 1 |Presemimes 1
£A2 kgt TBD a
Tatal E

5. “Pre-Enter a Minor in a Race Meeting” — This function is where you Pre-Enter your Minor in Race Meetings that
have been opened for Pre-Entries.

It should be noted that the Minor will have to have a current club membership and a current licence at the time of
the selected Race Meeting or Pre-entry will not be allowed. In this is the case renew your membership and/or your
licence and try again.

When this function is selected the following screen is presented

Select the Min\or you wish to enter from the drop down box then th/eState & then the/CIub.

g e Ve ey

(hide)

My Details « Pe-Enter Minor in Race Meeting

Pre-Enter Minor in Race Meeting

Race Meeting Details
Minor: Robert SMITH ~ /
State: VIC g

Club:  Qakleigh Go-Kart Racing Club ~

Meetings available for preentry for N12345 (Robert SMITH) and Oakieigh Go-Kart Racing Club: 2

Showing 1 to 2 of 2 zc<l>5>>
Date Title Preentries available  Action
13/01/2017 | 2017 Junior Top Guns Round 1 | Available Enter

14/01/2017 | 2017 Junior Top Guns Round 2 Available

(mal

nter

& Back to "My Details’

The approved meetings available at that club will be displayed. Select the meeting you want by clicking on “Enter”.
The Pre-Entry screen will then be displayed for you to complete (see Next Page)



Select the “Participant” if you have more than one. If there is only one Participant on the Minor’s licence it will be
used as the default and no entry will be required.

 Personal Details r Licence Details
Nare: Robert SMITH Competition licence
DOB: 09/05/2005 (11 years) Status: Current Expiry: 15/06/2017
0 N12245 Class: Cadet 12 First issued; 11/02/2008
Grade: C Renewed: 20/02/2009
OLT: 03/03/2015 Restrictor: no
: \ STA: 06/02/2015
~ Race Entrant Details

Card Issued: 26/11/2008

Emergency Contact: « - e
gy View more licence details 22

Pit Crew 1:
Pit Crew - r Club Membership Details
Participant; l10hn SM ' Club: North Shore Kart Club [t

Please select\one of these Authorised Participants: Expiry Date: 15/06/2017

& John SMITH — Entry Fees
One Class Entered  $85.00 [}

Phone: 0400 155 224

x Two Classes Enrtered $170. ]

34 Smith Road F
s cmithville NSW 2227 Three Classes Entered $253.00 [

/

~ Payment Details

~ Prepayment Details
* Prepayment is pptional for this meeting

Preentry Paid: An email will

e sent when entry has been processed

Amount: | Method: Choose One -
 Race Classes /
Showing1to 1 of 1 << <]>>
Kart .
Race Class Kart No |Endorsemefit Enfj Type Tx No Sponsor name Actio
Type
Cadet 12 - @&s - [#crG Mini Rc [ 1234567 [ Smith Industries | delet

Save Cancel

The payment requirement’s for the meeting is displayed here. (Ngte this meeting has Optional payment)

_ then - select a “Race Fee”. This will then leave the payment

amount blank.

Complete your Race Class information

Race Class - Compulsory

Kart No — Compulsory

Endorsement — Select from available. It is your responsibility to request an endorsement if you want one.
Kart Type — For program use.

Engine Type — For program use.

TX Number — Your Transponder Number that you will be using. It is important that this accurate.

Sponsor Name — Optional.

You can “Add” another class entry if offered for your licence class.



When finished click on “Save”.

then select the following extra option’s :-

Select the Participant if more than one by clicking on the name. If only one Participant entry is not required.

‘Name: Robert SMITH
0B: 09/05/2005 (11 years)
ID: N12345

— Race Entrant Details \\

Emergency Contact:
Pit Crew 1:
Pit Crew 2:
Participant: John SNIITH
Please sefect one of these Authaorised Participants:
® John SMITH
Phone: 0400 155 224
34 Smith Road
Address: Smithville NSW 2222

~ Prepayment Details

Preentry Paid: | |

 Race Classes

LOIMPETITION IICENCE
Status: Current Expiry: 15/06,2017
Class: Cadet 12 First issued: 11/02/2008
Grade: C Renewed: 20/02/2009
OLT: 03/03/2015
STA: 06/02/2015
Card Issued: 26/11/2008

Restrictor; no

View more licence details 22

r Club Membership Details

Club; North Shore Kart Club
Expiry Date: 15/06/2017

— Entry Fees
One Entry  $100.00
Two Entries  $1

Three Entri

- Payprent Details

e Prepayment is optional for this meeting
® An email will be sent when entry has been processed

Amount; ;_-100.00 | Method: ; Choose One

Showing1to 1 ofl

' Race Class

o Endorsement

Cadet 12

s Cto B gde

Select the Race Fee required by ticking

e appropriate box.

This will produce a fee in the amount box. Select the method of payment and then click on “Save”.

 Sponsor naime

& Smith Industries



The SecurePay screen will be displayed.

Do not use the browser back button even if there is a delay in processing your payment. Using the
browser back button will result in your credit card being charged several times.

Invoice Payment

Enter Your Payment Details

Invoice Number N12345-SMITH-15388046

Amount 10000 AUD

VISA @

Credit Card Number 4444 3333 2222 1111 «— | Cnteryou card details
and then click on “Continue”

Card ExpiryDate 03 ~ / 19 ~

cvwv2 125 O] J/

A\ Warning. This is a test payment page. | Continue I l Cancel ]

Payment Receipt

It is important that you press "Continue” for any additional instructions. Your tax invoice is below.
Tax invoice
Coffs Harbour Kart Racing Club Inc.

PO Box 888, Toormina. NSW 2452
ABN: 43 768 127 597

Date: 04/01/2017
To: Robert SMITH
Receipt number: N12345-5SMITH-15388046

Item Price
Preentry for: One Entry, 21/01/2017 - Particpant's Testing Meeting 2 $100.00
Credit card surcharge $0.00

Total £100.00

Total price includes G5T

3 Print
» Continue...

You will be presented with the opportunity to print a tax receipt after your payment has been processed.

Select “Print” if you wish to print the Tax Invoice. This is the only opportunity you have to print this Tax Receipt.
Then select “Continue” to finish the process.



6. — “Request Participant Licence Renewal”

You “Participant Licence” will always have a licence expiry date of the 31* December.
A reminder email will be sent to you at the beginning of December each year.

Renewals are processed immediately and a confirmation email will be sent to you.



